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AES Student-Parent Handbook
Dear Parents:
“Education is not the filling of a pail, but the lighting of a fire.” Welcome to Appomattox Elementary School, where we
believe in lighting the flame of learning for all our students. We hope that this planner will serve as one of the tools that
encourages your child to reach ultimate success.

Mission Statement:
Appomattox Elementary School is committed to providing instruction, direction, and support necessary for students to
develop the fundamental skills and processes essential for success in school and for a productive life in years beyond.

AES Contact Numbers:
Office
Fax

352-7463
352-8134

Clinic
352-5411
Cafeteria 352-5583

Guidance

352-0531

I. GENERAL I NFORMATION – (Listed Alphabetically)
ACCIDENTS – Every accident in the school building, on the school grounds, or during activities sponsored by the school must
be reported immediately to the person in charge and to the school office or clinic.
ACCREDITATION – SCHOOL ACCREDITATION-SCHOOL RENEWAL - Appomattox Elementary School is fully
accredited by the Virginia Department of Education. As a part of this process, we participate in an Academic Review Process,
which is based on current research of effective schools.
ANNOUNCEMENTS – Announcements of general interest to the school will be made daily at 8:15am and 3:10pm. It is our
practice not to interrupt instruction by the intercom system and to deliver personal items or messages from the office only.
ARRIVAL TIME – Students should not be left at school prior to 7:50am. School personnel are not responsible for
supervising your child until 7:50am. The instructional day begins promptly at 8:15am.
ASSEMBLIES – Assemblies are an important enrichment addition to the curriculum and a child’s education as well. Parents are
invited as guests to all assemblies.
BREAKFAST PROGRAM – The school breakfast program is available to students on a free, reduced, or paid basis. Breakfast
is served from 8:00 to 8:15am daily. Students are supervised to encourage appropriate behavior.
CAR RIDER/PARENT TRANSPORTATION – Pupils riding with parents are not to report to school before 7:50 a.m. Parents
may be contacted to return to school to pick-up children who arrive prior to 7:50 a.m. Because of safety factors, students may not
ride bicycles to school. Parents who pick up or leave children at AES should do so in the designated parent drop off area. A
written note for pick-up is needed daily or can be on file at the school annually. Appomattox County School employees are
required to report to work at 8:00 a.m. Supervision before 7:50 a.m. is not available and we cannot be responsible for the safety or
supervision of your child before this time. Dismissal for car riders is at 3:10 p.m.
CARE OF SCHOOL PROPERTY – Students are responsible for the proper care of books, supplies, and furniture. Students
who damage school property or equipment will be required to pay for the damage or replace the item.
CHANGE OF ADDRESS – If you move or get a new phone number, immediately notify the office in writing.
CHILD ABUSE AND NEGLECT – State law mandates the reporting of suspected child abuse and/or neglect to local agencies
by school personnel.
CLINIC – The clinic is located in the front office complex and is open from 8:00am until 3:30pm daily. A nurse serves students
who become ill or injured at school. The nurse administers all medicine to students. (See medications)
Students should not be sent to school if they are ill. The parent, not the school, should handle injuries or illnesses sustained at
home. A temperature of 100 degrees is usually a sign a child should not be in school. Should a child become ill during the school
day and needs to be picked up, the nurse will contact the parent or another designee as listed on the emergency medical
information provided by the parent.
CRISIS MANAGEMENT PLAN – The school crisis management plan specifically addresses procedures for emergencies for a
number of crisis incidents. School authorities work in coordination with local law enforcement, fire and rescue squads to provide
protection and response to all situations as appropriate. Evacuation, weather and lock-down drills are practiced throughout the
year.
DRESS CODE AND APPROPRIATE GROOMING – Students at Appomattox Elementary School are expected to look and
behave in a manner which ensures the full benefit of quality education. Student appearance that is likely to lead to disruption will
not be permitted.
The following standards of dress have been established:
1. Students should dress in clean, neat, and appropriate attire.
2. Shorts and skirts should be of modest length and loose fitting.
3. Hats and sunglasses may not be worn inside the school building.
4. Messages on clothing must be in good taste and be free of violent or inappropriate artwork or messages.
5. Cut-off shirts that expose the midriff, mesh-type, see-through shirts, or muscle shirts may be worn only over or
under other shirts with sleeves.
6. Jeans with holes above the knees may not be worn. Jeans and other pants must be worn at the waist.
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High heels and flip-flops are dangerous and inappropriate for most children’s activities, especially physical
education. Appropriate shoes for physical education are necessary.
8. Straps on clothing must be fastened.
9. Shoulder straps on shirts measuring at least 2 fingers widths are acceptable.
Parents may be notified of inappropriate student dress and/or called to come to school.
FEES – School fees are required to be paid before registration is considered complete. Inability to pay school fees due to
financial hardships should be brought to the attention of the school principal for confidential consideration. Required school fees
and any other debts to the school or an affiliate of the school shall be paid prior to attending field trips according to our division
policy.
FIELD TRIPS – Field trips are planned by teachers to supplement the instructional program. Written parental permission is
required for all students prior to participating in field trips. Students should remember that while they are on field trips they
represent not only themselves but also the student body of Appomattox Elementary School. All rules of conduct applicable at
school shall apply to all students on field trips. Certain behaviors by students may deem it necessary for parents to accompany
students on field trips or cause students not to participate.All school fees and charges should be paid prior to field trips. Field trip
money may not be refundable due to prepayment limitations.
FIRE DRILLS/EMERGENCY DRILLS – The school is required to have emergency drills throughout the year to ensure proper
evacuation or lockdown. The building is equipped with an alarm system for use if there is an actual fire. Tampering with or
setting off these alarms except in case of an actual fire will result in suspension from school and possible prosecution under the
provision of the Code of Virginia.
GRADING SYSTEM – Teachers will use class work, observation, homework, papers, quizzes, tests, and examinations to
determine student achievement. Grading Scale: A (93-100) B (85-92) C (77-84) D (70-76) F (Below 70) I (Incomplete)
GUIDANCE SERVICES – Appomattox County offers a comprehensive guidance and counseling program to all students in
grades K-12. The curriculum focuses on skill development in the areas of academic guidance, career guidance, and
personal/social counseling. Curriculum and instructional materials are available for review by parents in each school. After
reviewing the program, parents may request that their child be removed from all or part of the personal/social portion by notifying
the principal in writing, annually.
HOMEWORK – The amount of homework will vary based on the performance level of the students. Concerns about
homework, either related to amount of time or content, should be brought to the teacher’s attention. The homework assignments
shall be a continuation, practice, and reinforcement of what has been taught in the classroom. Homework shall be promptly
graded and/or evaluated, returned to students, and used as part of the marking period grades. Parents who wish to obtain
homework and /or assignments for absent students may do so by calling the school office. Please be sure you call before 10:30
so that the teacher has time to get the work together. Typically, teachers will need to collect these assignments during their
planning periods. Teachers will have until 3:40pm to leave requested homework in the office for parent pick up.
SCHOOL GUIDELINES - Reading – A reading calendar which documents at-home reading homework by students is included
in this planner. A parent’s signature verifies assignment completion. The reading calendar is a homework grade of students.
LOST and FOUND – Students who find lost articles are asked to take them to a collection area. Students may check this area for
items. Items not claimed at the end of each semester will be donated to local service agencies.
MEDICATIONS – If a child must receive a prescription medication during school hours, a “Physician’s Request” for
administering prescription medication must be completed and signed by the physician as well as signed by the parent. It must
accompany the prescription medication to be given. The medication must be sent to school in the original container with the
child’s name on it. If a child must receive additional over the counter medications not included on the emergency medical card
during school hours, a note from the parent granting permission to administer this must accompany the medication to be given.
All medications must be brought to school by an adult. All medications will be managed and administered by the school nurse.
NOTES FROM HOME – IMPORTANT – Notes from home prevent confusion. When situations arise which change a
child’s normal care or routine during the school day, notes from home provide important information. Written notes are necessary
for the following situations: When a child will be riding a different bus in the morning or afternoon or if he/she is getting off at a
different location, written permission is needed. We cannot change what a child is doing over the phone. You may fax or bring
a note. Students may not arrive at school before 7:50am daily or remain after school beyond their regular bus dismissal time.
If a person other than the regular caretaker has permission to pick up your child, please send a note to let the teacher and
office know that this is acceptable. We also refer to names on the student database for those who may pick up the child. Also, in
the case of doctor or dentist appointments, a note lets the teacher know to expect early dismissal for a child. Remember to come
to the school office and check out your child if he or she will be leaving during the school day. This release procedure is needed
to provide security and safety.
Please inform the school and/or nurse if special or unusual health or custody concerns arise during the school year. If
custody changes, papers must be on file in the school office. If addresses, phone numbers, or emergency contact persons change
during the year, written notification is needed.
If conferences are requested, or if clarification is needed about programs, policies, or assignments, send a brief note to
your child’s teacher.
In addition to calling to notify the school whenever a child is absent from school, a note to the teacher when the child
returns is required. Otherwise, the absence will be recorded as unexcused. If we are not notified of an absence, we are required to
call and check on the child’s absences. (see Attendance III.)
7.
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PHYSICAL EDUCATION EXCUSES - Students unable to participate in physical education due to temporary illness or injury
must present to their physical education teacher a written excuse, signed by a parent, or physician, stating the reason for nonparticipation.
PTO – The Appomattox Elementary School Parent-Teacher Organization (PTO) will meet regularly throughout the school year.
Parents are encouraged to participate as officers and members in this vital organization.
RADIOS, TAPE PLAYERS, TOYS, VALUABLES, ETC. – (Video games, baseball or Pokemon card collections, etc., radios,
tape players, toys, yo-yos, spinners, beepers of any kind, etc.) These items are not to be brought to school. Items of this nature
are disruptive and provide strong temptations for theft. These items will be confiscated by the staff and kept until a parent can
come and claim them. The school is not responsible for the loss or damage to any such items.
SCHOOL PICTURES – All students should have their pictures taken by school photographers for the purpose of placing a file
picture in each student’s permanent record and yearbook. Student pictures in various sizes may be purchased.
SELLING ITEMS – The sale of any items at school without the permission of the school administration is prohibited.
SNOW CANCELLATION – Whenever snow or other inclement weather makes it necessary to close school, the Appomattox
County School Board Office will notify local radio and television stations to announce the cancellation. Please listen to your local
stations for this information. You may also call the School Board Office @ 352-8251 or www.acpsweb.com to access
information regarding closing and delay. You also have the option to sign up for email notifications of school closing or delays.
This service is free and you may sign up at www.schoolsout.com. (Special closing codes relate to school personnel.)
STANDARDIZED TESTING – According to state standards and requirements, students in various grades will be tested through
standardized testing, including such assessments as Otis Lennon, and SOL tests.
SCA – The Appomattox Elementary School Student Council is an organization of students and faculty that acts as a sounding
board for student proposals and ideas and a liaison between students and faculty.
TEACHER ASSISTANTS – At various times such as arrival, dismissal, meal time, and small group or individual tutoring,
students may be supervised by teacher assistants during the school day. Assistants are classified personnel and are to be treated
with the same respect as teachers and other adults. Refusal to obey an aide will be considered defiance of authority and may
result in disciplinary action.
TELEPHONE – Personal calls for students will not be taken on these phones. Students must be supervised by an adult to use
any phone in the school. In case of sickness or emergency, students should go to the clinic and have a staff member contact
parents.
TEXTBOOKS – Textbooks are issued to each student and are school property. A complete record for each book is maintained
by the teacher in his/her classroom. Normal book wear is expected during the school year. If a textbook is lost or abused, some
or all of the cost is charged to the student.
TORNADO SAFETY PLAN – See Crisis Management.
VISITORS TO SCHOOL – All visitors are required to report to the school office. Visitors arriving at school must obtain a
Visitors Pass and obtain permission from the main office before going anywhere in the building. Parents wishing to have a
conference with a teacher should make arrangements by calling the school office or sending a note to the teacher. No one may be
in the building without proper identification (employee badge, visitors pass).
WHERE TO GO IF – Students Go With Teacher Permission –
Attendance, Excuse – Homeroom Teacher
Bus Changes – Homeroom Teacher, Office
Early Dismissal - Office
Lost and Found – Commons A

Lost Textbook – Teacher
Lost Lunch Money or Forgotten Lunch Concerns – Teacher, Office
Sickness or Injury - Clinic
Tardy Slip – Office

II. BUS SAFETY AND CONDUCT – Riding on the school bus is a privilege, and it is necessary for all students to adhere to bus
safety rules. Persistent problems on the bus may result in that privilege being taken away. Refer to the Appomattox Code of
Student Conduct booklet for guidance. (See School Bus Regulation and Safety Procedures). Video cameras are used on buses to
monitor student conduct.
REQUESTS FOR BUS CHANGES:
1. School bus routes and stops are established by the School Bus Transportation Supervisor. Students are not allowed to leave
their bus at any stop other than their own stop. Nor are they allowed to ride a different bus than their regular bus except with
written permission.
2. Students who misbehave on the bus may be suspended from riding all Appomattox County Public School Buses to and from
school.
3. For specific information about bus routes or specific transportation issues, call the bus supervisor at 352-7441.

III. ATTENDANCE:
Appomattox County Public Schools Attendance Guidelines
Recognizing that regular attendance is critical to a student’s achievement in school, the school division has developed the
following guidelines for attendance.
1. Parents are to notify the school by 9:00 am on any day their student is absent from school.
2. Students returning from an absence are required to have a written note from the parent.
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3.

4.

5.

Definition of terms regarding attendance
a. Administrator
Refers to the building principal or assistant principal
b. Excused absence –
Students must present proof and a reason for an absence in writing by a statement from the parent/guardian,
health care provider, or court official. This documentation is expected on the day the student returns to school.
Students shall make up class and homework for an excused absence. An absence may be excused due to the
conditions noted below. The school reserves the right to require additional documentation of absences before
designating an absence as excused.
i. Personal illness or appointment verified by written documentation from a physician, dentist, or
mental health professional
ii. Religious holidays
iii. Subpoenaed court appearance or legal appointment
iv. Extenuating circumstances - The administrator reserves the right to approve as excused special
circumstances that require a child to be withheld from attending. The parent should notify the school
immediately of such circumstances. The administrator will take the student’s overall attendance into
consideration when making a determination of excused or unexcused.
c. Pre-arranged absence
A pre-arranged absence is one that is known in advance by the parent and is not one of the types noted
above under “excused absence.” The administrator will designate absences known in advance as excused or
unexcused. A parent requesting a pre-arranged absence, shall, prior to the absence, notify the school
administrator of the circumstances requiring absence from school.
d. Unexcused absence – An unexcused absence is designate by the building administrator.
Make-up work
a. Students shall make-up work missed due to an absence and are responsible for securing the assignments to the
teacher for grading. Make-up work for an unexcused absence may be discounted a letter grade.
b. Refer to the individual school handbook for details and time lines by which make-up work must be returned to
the teacher. (Teachers are reminded to be mindful that the student has several teachers to work with and current
work to be maintained during this time.)
Follow-up with parents for attendance and truancy issues.
a. All parents will be notified when their student has been absent from school (excused and unexcused) for a total
of 10 days during the school year.
b. After 5 unexcused absences, a conference will be held with school officials to create a school attendance plan.
c. Referrals will be made to the Juvenile and Domestic Relations Court as required by law for students violating
school attendance plans.
Appomattox Elementary School – 8:15 – 3:10

IV. STUDENT CONDUCT -AES SCHOOL RULES-DISCIPLINE – School Safety – It is the policy of the Appomattox
County School Board to maintain a learning environment for all its students which provides for fair and equitable treatment,
including freedom from racial or sexual harassment. The Appomattox County Public Schools Code of Student Conduct is the
guideline for general school conduct and discipline at Appomattox Elementary School. Teachers have the major responsibility for
student discipline and classroom management. Teachers are expected to develop a positive climate within their classrooms and
use both preventive and corrective measures of discipline. In addition to the classroom teacher, all staff members are responsible
for the discipline within the school. An orderly environment promotes learning, safely, and success. Good citizenship is expected
of all Appomattox Elementary School students.
PHILOSOPHY – An orderly environment is essential for learning to take place. Therefore, students are expected to display
good citizenship and appropriate behavior at all times. The school-wide discipline plan has been developed as a general guide for
school rules, rewards and consequences. Teacher discretion and intervention are necessary in considering office discipline.
SCHOOL RULES – The following school rules were developed cooperatively by teachers, administration, parents, and students.
STUDENTS ARE EXPECTED TO:
1. Behave quietly and orderly in the classroom, cafeteria line, commons areas, restrooms, halls, and resource classes.
2. Carry a hall pass.
3. Show respect to students and adults and take care of school property.
4. Keep hands, feet, and belongings to yourself.
5. Chewing gum and throwing objects are not allowed.
6. Profane language is not allowed.
7. Zero tolerance is in place for any form of a threat or for cruel teasing. Appropriate disciplinary action will be taken.
8. Complete and turn in assigned work on time.
Teachers are encouraged to recognize in the following way: Praise. Notes and telephone calls home. Rewards. Recognition.
Return of tickets through a consistent plan
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A school-wide ticket system is utilized to reinforce appropriate behavior and provide consequences for inappropriate
behavior. This ticket system is based on the school rules and will be used to provide consistency and support in all areas. In
general, students receive ten tickets per week. Being allowed to attend special activities rewards students who keep a designated
number of tickets. Those who have less than the designated number of tickets are not permitted to attend this activity.
Each teacher submits to the administration a report of the number of the students in his/her classroom who can or cannot
attend the activity.
GUIDELINES FOR TICKET REMOVAL:
1. Tickets will be removed consistently for failure to follow school rules.
2. If a student is referred to the office for a behavior problem, a loss of five tickets may result.
3. In-school detention or suspension from school by the principal or assistant principal will result in the
loss of the reward activity for the given nine weeks.
GUIDELINES FOR DISCIPLINE REFERRALS:
1. A written discipline report will be completed and submitted to the principal or assistant principal by
the supervising personnel at the time of the incident.
2. The principal or assistant principal will confer with the student to discuss the report. The student will
be given an opportunity to explain the incident. If necessary, related information will be gathered.
3. A decision regarding consequences will be made based on the circumstances of the referral, the
incident, the student’s discipline record, individual information, and information provided by the
child’s teacher. The student will be informed of the action.
4. Parents will be notified of action taken. In all cases of out of school suspension, a parent conference
with the principal will be requested prior to the child’s return to school.
5. In some cases the school guidance counselor may also receive notification of discipline referrals and
work cooperatively with parents and students to encourage appropriate behavior.
GENERAL CATEGORIES OF REFERRALS:
1. Fighting and/or causing harm to others.
2. Bringing dangerous items to school such as: knives or sharp, potentially harmful items of any kind,
beepers, lasers, fireworks, matches, alcohol, tobacco, bullets, etc., or other items in violation of school
or school division policy.
3. Destroying school property.
4. Repeated infractions of school rules; e.g., repeated occurrences of uncooperative behavior, refusal to
follow rules, disrespect to adults or other students, and loss of tickets.
POSSIBLE CONSEQUENCES:
1. Conference with the student. Discussion of appropriate behavior. Often, a parent conference is
scheduled or a phone call is made to the parents.
2. Referral to the guidance counselor for counseling and/or behavior modification.
3. Phone call to the parent by the student, the teacher, and/or the principal.
4. Letter or written assignment by the student. Letter may be taken home to be signed by a parent.
5. In-school detention. (Student is assigned to another school area for the day. Privileges are restricted.)
All regular classroom work is given and completed during the school day.
6. After-school detention – Parent may be called to pick up child from school after school hours.
7. Overnight suspension – Student will not be allowed to return to school until a parent conference is held.
8. Out of school suspension – Students who fight or threaten harm to others at school can expect
out of school suspension for one or more days. In order to promote an atmosphere of safety and
security at school, physical handling of conflicts will not be acceptable. Classroom disruption,
disrespect to school personnel or repeated infractions of school rules may also result in suspension.
9. Students found violating this Code of Conduct will be subject to reasonable and appropriate consequences as outlined in the
section on corrective measures.
WEAPONS POLICY INFORMATION: A student shall not use or have possession or on his person any pistol, shotgun, rifle,
dart, bowie knife, switchblade, knife, pocketknife or similar item, razor or razor blades, slingshot, brass or metal knuckles,
blackjacks, explosives, other dangerous articles, or a look-alike weapon. Any weapon possessed in violation of this policy shall
be forfeited to the Commonwealth. The provisions of this section shall not apply to persons who carry such weapon or weapons
as part of the curriculum or other programs sponsored by the school or any organization permitted by the school to use its
premises.
The above procedures will routinely be followed unless the nature of the infractions requires an exception.
DRUG POLICY INFORMATION- Appomattox Elementary School is committed to providing a drug free environment for
students. The use and possession of illicit drugs are wrong and harmful. The unlawful possession, use, or distribution of illicit
drugs, alcohol, or anabolic steroids by students or employees on school premises or as part of any school activity is prohibited.
Disciplinary sanctions including expulsion or referral for legal prosecution will be imposed on students or employees who violate
the policy. The use of all forms of tobacco, including smokeless tobacco, on the school premises or as a part of any school
activity is prohibited for students.

6

NOTE: In compliance with Virginia State Law, a copy of the student’s cumulative records accompany students when the
student progresses from one school to another within a given division or when the student transfers to another school
division.
SEXUAL HARASSMENT - It is the policy of the Appomattox County Board to maintain a working and learning environment
for all its employees and students, which provides for fair and equitable treatment, including freedom from sexual harassment. It
is prohibited for any employee or student, male or female, to harass another employee or student by making unwelcome sexual
advances or requests for sexual favors, or engaging in other verbal or physical conduct of a sexual nature when (1) submission to
or rejection of such conduct is used as a basis for employment or academic decisions affecting the employee or student; (2) such
conduct creates an intimidating, hostile, or offensive working or learning environment: (3) submission to such conduct is made
either explicitly or implicitly a term or condition of the individual’s employment or participation in school programs.
Any employee or student who believes that he or she has been subjected to sexual harassment should file a written
complaint of the alleged act immediately with the administration. The written complaint should state in detail the basis for the
complaint, the names of the persons involved, and the dates of any specific incident. A thorough confidential investigation of all
reported incidents to determine the nature and extent of any alleged sexual harassment will be undertaken immediately. The
Appomattox County School Board has adopted policies and procedures regarding Sexual Harassment and Grievance procedures.
RACIAL HARASSMENT- It is the policy of the Appomattox County School Board to maintain a working and learning
environment for all its employees and students, which provides for fair and equitable treatment, including freedom from racial
harassment. It is prohibited for any employee or student to harass an employee or student based on race, color, or national origin,
by using racial epithets, slurs or any other conduct of a verbal, physical, or written nature which is harassing, is harassing,
intimidating, abusive, degrading or threatening, and which causes or contributes to a racially hostile environment.
Any employee or student, who believes that he or she has been subjected to racial harassment, or has been a witness to
such an incident, should file a complaint of the alleged act immediately to the building level administrator or Racial Complaint
Coordinator. The Administrator or Racial Complaint Coordinator. The administrator or coordinator shall request that the
complaint be in writing. Refusal to put the complaint in writing shall not preclude an investigation of the complaint. The
complaint should state in detail the basis for the complaint, the names of the persons involved, if known, and the dates of any
specific incidents. A thorough investigation of all reported incident to determine the nature and extent of any alleged racial
harassment will be undertaken immediately. An investigation and resolution should be completed as soon as possible, but no later
than thirty (30) days from the date of the complaint.
The school division may take immediate steps, at its discretion, to protect the complainant, pupils, teachers,
administrators, or other school personnel pending completion of an investigation of alleged racial harassment.
Any individual filing a racial harassment complaint is assured that he or she will be free from any retaliation by the
Appomattox County School Division from filing such a complaint. Likewise, retaliation by the student(s) is prohibited. False
and malicious charges of racial harassment shall be treated as a serious offence and those persons making false and malicious
charges shall be subject to disciplinary action.
If the complaint is against the Racial Complaint Coordinator, the complaint shall be filed with the superintendent. If the
complaint is against the superintendent, the complaint shall be filed with the chairman of the School Board. The question of
whether a particular action or incident is prohibited behavior requires a determination based on all available facts in the matter. A
written report shall be filled at the conclusion of the investigation setting out the individuals interviewed, the names and titles of
the individuals processing the complaint, copies of any notes, and the decision, including any action taken, if applicable. This
report shall remain confidential and shall be kept in the central office for a reasonable period of time. Information about the
outcome shall be disclosed consistent with the Family Education Right and Privacy Act (FERPA). Adopted on March 18, 1999 .
Legal Ref.: Title VI of the Civil Rights Act of 1964, 42USC 2000(d), et seq., and Implementing Regulations at 34 C.F.R., part 100. Title VII of the Civil Rights Act of 1964, 42 USC
2000(d), et. Seq. and 28 C.F.R., part 100.

V. CURRICULUM AND INSTRUCTION – PROGRAMS AND GENERAL INFORMATION
(Listed Alphabetically)
OPENING STATEMENT - Appomattox Elementary School is committed to a strong sequential educational program to meet
the needs of its students. Teachers prepare and follow regular daily lesson plans based on the Standards of Learning of the
Virginia Department of Education and schedules. Numerous methods and materials are used in the instructional program
including textbooks, media, and technology. The basic curriculum in grades three through five includes the following subject
areas: reading, math, language, spelling (word study), writing, handwriting, science, social studies, health, and physical
education. Drug Education and Family Life Education are also integrated into these curricula areas. Classrooms are basically
self-contained; however, some team-teaching takes place at most grade levels.
ADVANCED LEARNERS – Students who qualify for academically gifted services are served through the Advance Learners
Program. A diversified program of activities is included in this instructional program. Referral information is available from any
teacher. A county gifted plan is followed.
COMPUTER AND TECHNOLOGY – Computer labs and classroom computers are available for use. Software to enhance
instruction and to reinforce concepts at each grade level is available in the lab. Students are required to sign an “Acceptable Use
Policy” to use the internet at school. This policy ensures that it will be used appropriately and for educational purposes only.
Violation of this policy will result in the suspension of this privilege.
INTERNET ACCEPTABLE USE POLICY – Internet access is designed for educational purpose. The school division has
taken precautions to eliminate controversial materials: However, it is impossible to restrict access to all such material. The
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school requires parent/student signatures on the Internet acceptable use policy regarding permission and adherence to guidelines.
If you have questions, or need more information, please contact your child’s homeroom teacher.
DRUG EDUCATION – Drug education is included in the curriculum at all grade levels. Grade four will receive drug awareness
instruction in the DARE Program.
FAMILY LIFE EDUCATION – Family Life Education is taught in the Appomattox County Public Schools to students in
grades kindergarten through ten. In grades 3-5, the regular classroom teacher, the elementary guidance counselor, and/or the
school nurse and physical education teacher teach the program. Upon request, materials to be used with the program will be made
available for parent viewing prior to use with students. Parents may make arrangements to view the materials by calling
352-7463. Parents who wish to remove their child(ren) from family life instruction may do so by contacting the school and
providing a written request. Once written notification is received, the student will be removed from instruction during the current
academic year only. Parents must notify the school each year they intend to opt students out of the program. State guidelines
require that students who opt out of the family life program will be engaged in meaningful instruction. This will vary depending
upon the grade and class.
The following requests are made of parents who choose to opt students out of family life instruction:
- Please tell your child(ren) that they have been opted out of the program and why.
- Please take the responsibility to teach your child(ren) the same information they would have received
from the family life program.
ALL OBJECTIVES FOR FAMILY LIFE WILL BE TAUGHT UNLESS PARENTS /GUARDIANS INDICATE
OTHERWISE.
NOTE: During the school year, parents who wish to change the status of a student’s participation in the program may
do so. Written notification of the change should be sent to the school guidance counselor or teacher.
HANDWRITING – Instruction in cursive handwriting begins in grade two and continues in grade three. Students in grades four
and five are expected to use cursive handwriting in all written work, except special projects as noted by the teacher. Exceptions
include students who may exhibit physical disabilities or have special extenuation conditions.
INTEGRATED LANGUAGE ARTS – AES utilizes a program of integrating reading, writing, spelling, speaking, and listening
to enhance student mastery of reading. This program includes the use of trade books and is correlated with the basal reading
program.
MATH FACTS – Concerns have often been expressed about basic math skills for elementary school students. AES teachers and
administration together developed the following minimum standards for math with the purpose of promoting the mastery of basic
facts.
By the end of the year:
* All third grade students will have spontaneous recall of addition, subtraction, and multiplication facts.
* All fourth & fifth grade students will have spontaneous recall of ALL math facts. Failure to show expected mastery will be
reflected in the student’s grades. Parents can be very helpful in assisting students in practicing math facts. Flashcards, oral
practice, and games at home can make learning the facts both fun and easy.
PHYSICAL FITNESS AND PHYSICAL EDUCATION – Physical education is part of the daily curriculum at AES. Since
physical education is provided only once per week with the school’s P.E. instructor, classroom teachers provide physical
education activities for students for the remaining four days each week. Students in grades four and five participate in physical
fitness testing each spring and fall. Field day activities are designed to encourage good sportsmanship, physical fitness, and fun.
PROMOTION/RETENTION RECOMMENDATION – Many factors must be taken into consideration when determining if
retention would be beneficial for a child. Administration and staff representatives for grades K-5 have developed guidelines.
Parents of students not meeting recommended criteria will be notified. Mastery of grade level subject matter, progress on SOL
and other achievement factors are an important part of the promotion/retention determination. Acceptable attendance is also a
consideration. Please contact your child’s teacher for specific information.
RESOURCE CLASSES – Resource classes are provided to students in grade 3-5 in music, art, physical education, library, math
lab and remedial assistance.
SPECIAL EDUCATION – Self-contained, resource, and consult services are available for students who qualify. Related
services such as speech and occupational and physical therapy are also provided to those qualifying. In accordance with IDEA,
students in special education are provided for in the least restrictive environment with mainstreaming in regular classes as
appropriate and in accordance with Individualized Educational Plans.
STANDARDS OF LEARNING – The Department of Education for the Commonwealth of Virginia requires evaluation
documentation for the Standards of Learning Objectives in language arts, mathematics, science, and social studies. Each child
should obtain these minimum skills before advancing to the next level.
Academic objectives: the teacher will share with students and parents academic objectives to be achieved at their child’s
grade level. At AES, the instructional objectives will relate to the state’s Standards of Learning. A copy of the SOL in the core
disciplines of language arts, math, social studies, and science for grades 3-5 will be sent to parents annually.
TITLE I – Title I is a federally funded program designed for students who need additional assistance in reading. To be
considered for Title I-Reading Plus services in grade 3, students reading and /or spelling below grade level receive priority.
Instruction is provided by reading specialists in coordination with the regular classroom teacher and through resource classes in
the Title I classroom. Parents are notified if their child needs the services of Title I.
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